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SUBMISSION OF APPLICATION FOR MONETIZATION OF LEAVE CREDITS

To:  Deputy Directors
Functional Division Chiefs
All Others Concerned

b. Letter request with justification: and
¢. Other Supporting documents for health, medical, or hospital needs
(medical certificate / abstract, hospital bills, doctor’s prescription),

Administra
niecessary documents for endorsement, subject to the availability of funds and
approval of the authorized officials,

3. Personnel are advised that the approval of applications sha]l be subject to
existing accounting, budgeting, and auditing rules and regulations.

6. Immediate and wide dissemination of this Memorad

Encl.: none
Reference: As stated
To be indicated in the Perpetua Index under the following subjects
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