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MANDATORY SUBMISSION OF ACCOMPLISHED STATEMENT OF ASSETS,
LIABILITIES, AND NET WORTH (SALN) AND UPDATED
PERSONAL DATA SHEET (PDS)

To:  Functional Division Chiefs
Teaching and Non-Teaching Personnel
All others concerned

1, In accordance with the Republic Act No. 6713 (Code of Conduct and Ethical
Standards for Public Officials and Employees) and Civil Service Commission (CSC)
Memorandum Circular No. 14, s. 2025 “Omnibus Rules on the Statement of Assets,
Liabilities, and Net Worth”, this Office directs all personnel to submit their duly
accomplished Statement of Assets, Liabilities, and Net Worth (SALN) and updated Civil
Service Form 212 (Personal Data Sheet) to the Human Resource Office on or before
February 13, 2026, at 5:00 pm.

2 Below are the links for the updated forms, for reference:
Statement of Assets, Liabilities, and Net s e i s ;
Worth (SALN) https://tinvurl.com/BHSA-SALN-2026
CS Form 212 (Personal Data Sheet) https://tinyurl.com/BHSA-PDS-2026

3. This directive is likewise issued, which mandates the timely, truthful, and accurate

filing of SALN and the updating of the PDS as part of maintaining integrity, transparency,
and accountability in the public service.

4. All functional divisions are reminded that the failure to comply and misdeclaration
of SALN shall be dealt with in accordance with the Section 8 of RA 6713.

3. Immediate and wide dissemination of this Memorandum is ea estly desired.

_ I

MIA IONGCO, PhD
11
S tor

Encl.: None

Reference: RA 6713
CSC Rules and Regulations
DM 037, s. 2026

To be indicated in the Perpetua Index under the following subjects
Personnel Records 201 Files
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REGION [11
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DIVISION MEMORA"‘DUM

NO.

03" s. 2026

SUBMISSION OF gTATEHENT OF ASSETS, LIABILITIES, AND NET WORTH

To:

(SALN) AS OF DECEMBER 31, 2025

Assistant Schools Division Superintendent

Chief Education Supervisors

Education Program Supervisors

Public Schools District Supervisors

All Heads of Public Elementary and Secondary Schools
All Others Concerned

Relative to Republic Act 6713, this Office directs all personnel to submit the
electronic copy and three (3) hard copies of the duly signed Sworn Statement of
Assets, Liabilities, and Net Worth (SALN) as of December 31, 2025 to the
Administrative Unit on or before March 13, 2026.

The 2025 prescribed SALN Form shall be utilized and submitted without any
revision, erasure, and alteration, you may download to this link
!

. Revised CSC-SALN Form (as of January 2025)

a

b. Additional sr?eet for exclusive properties of the declarant’s spouse and
unmarried children below eighteen (13) years old

c. Summary List of Filers

d. Certification af the Summary list of Filars

Also, the field is reminded that the failure to comply and misdeclaration of SALN

are punishable by law and may lead to suspension and dismissal fr '
(Sec 8 of RA 6715), om the service.

The electronic copy must be in PDF format and individually saved per declarant

fglc::éng the file\name herein indicated: LASTNAME, FIRSTNAME, MIDDLE

TR
»
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Republic of the Philippines

Bepartment of Education
REGION 111
SCHOOLS DIVISION OFFICE OF BATAAN

5. On the other hand, the summary list of declarants should be in Excel format,
following the same alphabetized order used in the file name.

6. Scanning of the documents shall be done after the checking and signing of the
person administering oath:

POSITION/TITLE _ CATEGORY SIGNATORY
SCHOOL HEADS/PRINCIPALS,  ELEMENTARY,JUNIOR NOTARY PUBLIC,
TEACHERS, & NON-TEACHING HIGH SCHOOL, & SENIOR  MAYOR, OR BRGY.
PERSONNEL HIGH SCHOOL CAPTAIN

7. For the hard copies, the submission of CSC-SALN Form must be 3 copies: Filer,
School Copy and Ombudsman Copy.

8. For information and strict compliance.

CAROLINA S, VIOLETA, EdD, CESO V
/" Schools Division Superintendent |/



CIVIL SERVICE COMMISSION

Republic of the Phil.ppines

MC No. _14 5. 2025

MEMORANDUM CIRCULAR

TO ; ALL HEADS OF CONSTITUTIONAL BODIES,
DEPARTMENTS. BUREAUS, AND AGENCIES OF THE
NATIONAL GOVERNMENT, LOCAL GOVERNMENT UNITS,

r*d\\ L3 KA A S TG B LER % Ay TTETER AR N W
GOVERNMENT-OWNED v - N TR
CORPORATIONS, AND STATE UNIVERSITIES AND
COLLEGES

SUBJECT Omnibus Rules on the Statement of Assets, Liabilities, and Net

Worth (SALN)

The Civil Service Commission (CSC) issued Resolution No, 2500632 dated 25 June 2025,
adopting the Omnibus Rules on the SALN together with the 2025 SALN Forms. These forms
are to be used for the ﬁli‘ng and submission of the SALN for both entry and exit SALNs from
the date of s effectivity in 2025 and for all SALNs from 2026 onwards. After its publication

g Al
Hod wWapapoi i Eeiici 1‘ circuation. 1 he umn L ribunc, oii 1. L’suln.umlu 202 '\ t:l\.. miu &1

Resolution takes effect on 29 September 2025,

Please be guided accordingly
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ATTY. MRILY 'Bm.a

Chairperson

17 November 2025

Bawat Kawani, Lingkod Bayani
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CSC

CIVIL SERVICE COMMISSION

Republec af the Philippines
STATEMENT OF ASSETS. LIABILITIES, Number: 2500632
ARTER RTITE OALANINTRR O AT NI
Re: Omnibus Rules on the SAILN Promulgated: 25 June 2025
 CR———— e X

RESOLUTION

WHEREAS) Sccton 17, Aride XT oi” the 1987 Philippuk Consiiiution
requires public officers and employees 1o submut upon assumption to the office and
during such period as may be required by law. a declaration under oath of their assets.
Labilies, and net \\anlh:

\\'HERFASL the requirement on the filing of the SALN within thirty (30) davs
aflct assutipiion of foffice, on o before Apeil 30 of every sean dcaiicn. and within
thirty (30) days ;m#r separation from the service is likewise found in Section 8 of
Republic Act (RA) No. 6713 (Code of Conduct and Ethical Standards for Public
Ofiicials and Employees).

\

WHEREAS, Scction 12 of RA. No. 6713 provides that the Civil Service
Cotmission (OST)] shall lave e prinacy cesponsibility (v Ue adiniiistcation aiwd
enforcement of the [said law, and the authority 1o promulgate rules and regulations
necessary o carry ot its provisions:

“’HEREA.\'L the CSC ssued the following Resolutions  governing  the
accomplishment tuu.‘i filing of. as well as access 1o, the SALN:

\

L Resolution No.o 1100350 daied 15 March 2001 o0 dic rudes o access v

SALN:
2. Resolution No. 1300173 dated 24 January 2013 providing the guidelines for
fiHling out the SALN For,
Resolution No. 1300174 dated 24 January 2013 updating the provision on
review and gompliance procedure of the SALN:
Resuluiion o, 1560088 daied 23 Januaiy 2005 Claniiving Ui discloswe off
real prnpcrd and the proper offices or agencies before which public officials
and employées shall file their respective SALNs: and
5 Resolution No. 2400263 dated 05 Apnil 2024 adopting addinonal guidehines
in the filing and submission of the SALN. particularly the use of clectronic
signature inthe SALN, online cath-taking, online filing or submission. and the
procedure in the submission to repository agencics of the SALN tor the 2023
SAILN cmm?linncc. in recognition of the importance of the digitalization of i ;
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Bawat Kawani, Lingkod Bayani
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WHEREAS
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implementation of the foregoing Resolutions: and

WHFEREAS

existing rules and

there is o need W update. consolidate, and harmonize all the
regulations of the CSC regarding the accomplishment.  filing

procedure, and sub

WHERETO
Omnibus Rules on
SALNs upon its ¢ffc
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ission of. and access 1o the SALN;
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A RESOLVES 0 ADOPT dr allachicd
* SALN together with its annexes to be used in the filing of the
CLVILY.
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For \
M‘dm.km; LIMARE-DELMORO

Director IV
Commission Secretariat and

liaison Ofice



